


 
 

MINIMUM REQUIREMENTS  

• Bachelor’s degree. 
• Experience with activity and entertainment planning, academic programming, bookkeeping, cash 

management, travel and tour planning; or equivalent combination of education and experience.  

 

ADDITIONAL INFORMATION 
 
• The position is a fulltime appointment.   
• Nights, weekends, selected holidays, and on-call shifts may be required.  
• May be required to serve on the Irving campus at times when the Rome campus is not fully occupied 

or in use outside the academic year.   
• 


